
Switch & Save: Free upgrade to multi-platform license keys - when you switch to PDF Reader Pro.  Learn How.




PDF TechnologiesBuy Now
PDF Technologies






	Products 

DesktopAI
PDF Reader Pro for MacPDF Reader Pro for WindowsPDF Master


Mobile
PDF Reader Pro for iOSPDF Reader Pro for Android


PDF SDK
ComPDFKitComPDFKit PDF SDK


Other Tools
Online PDF ToolsSignFlowFilmage EditorFilmage ScreenWinmail.dat ViewerPDF ConverterAll Products




	 Features

Features 
AI PDFRead PDFAnnotate PDFCreate PDFCombine PDF

Convert PDFEdit PDFCompress PDFOrganize PDFPDF Form

Sign PDFProtect PDFBatch PDFPDF OCRExtract PDF Data

eSign PDFs LegallyAll Features >>



	Store 40% OFF
	Business 

Enterprise
Volume LicensingPartnership ProgramCase StudyAdmin Console


Partership
Become a ResellerBecome a Channel PartnerBecome an Affiliate


Industries
EducationConstructionHealthcareGovernmentBanking
LegalInsuranceManufactureDesignBusiness




	Resources 

Hot Tips
Top ListHow-TosComparisonsEducation TipsOCR PDF Tips
Sign PDF TipsBusiness TipsPDF KnowledgeTemplateMore Topics >>



User Guide
Help CenterPDF Reader Pro for MacPDF Reader Pro for WindowsPDF Reader Pro for iOSPDF Reader Pro for AndroidPDF Reader Pro Team Plan


Company
About UsContact UsGDPRReviews





Free DownloadBuy Now 

	Homepage
	Products	
DesktopAI
	PDF Reader Pro for Mac 
	PDF Reader Pro for Windows
	PDF Master 
	
Mobile
	PDF Reader Pro for iOS
	PDF Reader Pro for Android
	
PDF SDK
	ComPDFKit
	ComPDFKit PDF SDK
	
Other Tools
	Online PDF Tools
	SignFlow
	Filmage Editor
	Filmage Screen
	Winmail.dat Viewer
	PDF Converter
	All Products


	 Features 	
Features 
	AI PDF
	Read PDF
	Annotate PDF
	Create PDF
	Combine PDF
	Convert PDF
	Edit PDF
	Compress PDF
	Organize PDF
	PDF Form
	Sign PDF
	Protect PDF
	Batch PDF
	PDF OCR
	Extract PDF Data
	eSign PDFs Legally
	All Features >>


	Store 40% OFF
	Business	
Enterprise
	Volume Licensing
	Partnership Program
	Case Study
	Admin Console
	
Partership
	Become a Reseller
	Become a Channel Partner
	Become an Affiliate
	
Industries
	Education
	Construction
	Healthcare
	Government
	Banking
	Legal
	Insurance
	Manufacture
	Design
	Business


	Resources	
Hot Tips
	Top List
	How-Tos
	Comparisons
	Education Tips
	OCR PDF Tips
	Sign PDF Tips
	Business Tips
	PDF Knowledge
	Template
	More Topics >>
	
User Guide
	Help Center
	PDF Reader Pro for Mac
	PDF Reader Pro for Windows
	PDF Reader Pro for iOS
	PDF Reader Pro for Android
	PDF Reader Pro Team Plan
	
Company
	About Us
	Contact Us
	GDPR
	Reviews


	Free Download


FAQGeneral









General
	What's the Difference between PDF Reader Pro Free and Edition?
	How to Make Annotations in PDF Visible by Email or Printing?
	How to Add Stamps to Multiple Pages at One Time?
	Where Can I Find the User Guide for Help?
	How to customize toolbar on Mac?
	Why Do the Highlights Cover the Words?
	How to Sync PDF Editing between iPad, iPhone, and Mac?
	Do I have to purchase the iOS, Android or Windows version separately?
	How to add an image signature to PDF document?
	How to Add a PDF Reader Pro to Printing Workflow?
	How to Fill out a W-4 Form?
	How to Fill out a W-9 Form?
	How to Fill out a W-8BEN Form by PDF Reader Pro?
	What's New in the Update of PDF Reader Pro? （Release Note）
	Why Are the Files not Saved after Signed?
	Can I Download PDF Reader Pro Mac on App Store Free?
	How to Activate License Code Successfully?
	How to Activate AI License Code
	Is There an OCR Function?
	Can I use a single PDF Reader Pro license on other Mac?
	How to remove annotations on PDF Reader Pro?
	How to Create Fillable Forms on My Mac with PDF Reader Pro?
	How to Restore Previous Purchase to upgrade?
	How to merge files using PDF Reader Pro for Mac?
	How to access PDF Reader Pro via family sharing on Mac?
	How to Fill out a W-8BEN-E Form?
	How to redact PDF
	Where is the PDF Reader Pro Manual?
	Where is the PDF Reader Pro Manual?










How to Fill out a W-4 Form?



What’s the W-4 Form?

The W-4 Form, is also called Employee's Withholding Allowance Certificate. You complete W-4 Form so that your employer can withhold the correct federal income tax from your pay. Your employer sends the money it withholds from your paycheck and your name and Social Security number to the IRS. Your withholding counts toward paying the annual income tax bill you calculate when you file your tax return in April.

 

It will be practical to store your W-4 Form filling record since you have to fill out the W-4 Form multiple times when switching jobs or making tax withholding adjustments. 

 

Using PDF Reader Pro, the best PDF form filler, to fill out W-4 Form will save your time.

 

How to download W-4 Form?

You can download the W-4 Form on our website. Or you can download this tax form directly from the IRS website so that you can have the latest and correct version of the form.

 

How to fill out the W-4 Form?

Follow these simple 6 steps to fill out Form W-4:

1. Download the W-4 Form from here;

2. Install the free trial of PDF Reader Pro;

3. Start by referring to the Personal Allowance Worksheet to calculate the number of deductions you can claim.

4. Proceed to fill out your information and numbers in the Deductions, Adjustments, and Additional Income Worksheet.

5. Double check everything and save the form.

6. Use PDF Reader Pro to sign it, add a date, print out the form and send it your employer.



 

Notes:

This form helps your employer calculate the correct amount of federal tax to be withheld from your pay. The consequences of not filling in the IRS Form W-4 correctly can be bad. Using the IRS Form W-4 wisely will save you a lot of trouble. So please avoid the below common mistakes:

- Misspelling your name or SSN in the W-4 Form will most likely result in your employer rejecting it; so make sure the information is entered correctly.

- Proper calculation of the number of deductions is extremely important to avoid surprises during the tax season as you may end up owing money to the IRS. On the other hand, if you overreport your deductions, you will end up with a smaller take-home amount in your paycheck, but a larger tax refund at the end of the year which is like giving the IRS a free loan.

- Make sure you select the correct marital status box as it will also affect the amount of tax withheld from your paycheck.

 

You should keep all the forms in one place for easy organization, for example in PDF Reader Pro on your iPad, iPhone or Mac. This enables you to quickly access the forms whenever you need them.

 

Once again, make sure you provide accurate information on your W-4 Form. If you are unsure of some items, always consult with your financial adviser.
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